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First Steps 
1. You must have a registered user id on the league web site www.aircadetleague.ab.ca 
2. This ID must then be assigned as the ID that will be used to update the Year End Report.  Contact 

webmaster@aircadetleague.ab.ca to get your ID set as the update ID 
 
The input screen follows the format of the paper report that was used previously.  You can print that form out and use a guide 
or as a place to collect information before you update the online database.  The form can be found at  
 

http://aircadetleague.ab.ca/documents/Manuals/AIRCADETLEAGUE-BlueBook2004Edition-Updated-12January2008.pdf#page=110 
 
Updating the Year End Information 

1. Logon to www.aircadetleague.ab.ca with the Year End update ID 
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2. From the selection bar, select “League” => “League Database” 
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3. Select your squadron from the pulldown and click “Select Squadron” 
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4. From the section labeled “Annual Report Information”, select the year you wish to update. 
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5. When the information appears, confirm that there is a title that says “Update Access”.  If not you are not using the ID 
that has access to update the Year End information.  Confirm you are using the correct ID.  Contact 
webmaster@aircadetleague.ab.ca to get the ID updated 
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6. Complete the questions and then at the bottom of the screen select “Save Changes”.  You may want to save several 
times as you are entering the data. 

 

 
 

7. When everything has been completed select “Return to Selection Screen”. 
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8. From the selection screen, you can create your year end report by selecting the year in the “Reports” section 
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9. A PDF version of the report will now be displayed. 
 

 


